
WEEK 1  Plan

Begin group 

program 

planning

	 MONDAY	 TUESDAY	 WEDNESDAY	 THURSDAY	 FRIDAY

GOALS

What are your 
program goals?
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PRICING

How much are 
you charging?

WHO

Who is this 
program for? 
Where do you 
find them?

WORKSHEET

Start the progam 
worksheet

PAYMENT

How are you 
taking payment?

PURCHASE 
FLOW

Understand what 
happens next. 
Identify each 
step in your 
clients’ buying 
process and what 
you need to have 
ready

WORKSHEET

Contiue the 
program 
worksheet

WHEN

Set your program 
dates

WHAT

Name your 
program

SET UP

Create your 
group and assign 
the nutrition plan 
and  supplements 
in the portal

Program any 
messages

Set up any 
automation you 
plan to use

WORKSHEET

Finish the 
program 
worksheet

COLLECT

Reviews or 
testimonials if 
you have them

WORKSHEET

Complete the 
sales page  
worksheet

IDENTIFY

Alternate pricing 
if applicable

Program dates

What’s included

Benefits

Expectations

FAQs

BUILD

Create a landing 
page or order 
form online 
where people can 
learn more and 
sign up 

BEGIN  
PLANNING
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WEEK 2  Plan + Promote

Continue group 

program 

planning + begin 

promoting

	 MONDAY	 TUESDAY	 WEDNESDAY	 THURSDAY	 FRIDAY

INVITATIONS

Prepare 4 or 
more email 
invites for your 
current list to join 
the program

Create flyers 
if you are not 
promoting 
digitally
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SCHEDULE

Schedule emails 
to be sent 
through your 
email service 
provider or set 
reminders on 
your calendar if 
you are sending 
them

WORKSHEET

Start the email 
worksheet

WORKSHEET

Finish the email 
worksheet

SEND EMAIL 
INVITE 1

SOCIAL MEDIA 
POST 1

Post a video or 
still image on 
your social media

SATURDAY

BEGIN  
PROMOTING

SEND EMAIL 
INVITE 2

SOCIAL MEDIA 
POST 2

SEND EMAIL 
INVITE 3

SOCIAL MEDIA 
POST 3

SEND EMAIL 
INVITE 4

SOCIAL MEDIA 
POST 4
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WEEK 3 & 4  Promote + Process

Two full weeks 

of promoting + 

processing

	 MONDAY	 TUESDAY	 WEDNESDAY	 THURSDAY	 FRIDAY

EVALUATE  
SIGN UPS
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PROCESS

Order any 
supplements 
that have come 
through sign ups 

Answer questions

EMAIL (optional)

Send promo 
about program 
updates

POST (optional)

Post a video or 
still image on 
your social media

BEGIN  
PROCESSING
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WEEK 5  Promote + Process

Final week of 

promoting + 

processing —  

prepare to 

launch program 

Week 6 — make 

sure sign ups are 

ready and have 

supplements

	 MONDAY	 TUESDAY	 WEDNESDAY	 THURSDAY	 FRIDAY
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PROCESS

Make sure all sign 
ups are ready and 
have supplements

LAUNCH  
PROGRAM 

MONDAY OF 
WEEK 6

EVALUATE  
SIGN UPS

PROCESS

Order any 
supplements 
that have come 
through sign ups 

Answer questions

EMAIL

Send final promo 
emails about 
program updates 
and impending 
launch

POST (optional)

Post a video or 
still image on 
your social media

CONTINUE  
PROCESSING

EMAIL

Send final 
updates and 
reminders

POST

Post a video 
or still image 
on your social 
media about your 
program launch
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