
MASTER 
CHECKLIST

Use this checklist to track your tasks before during and after your program.

 Program worksheet

 Set your goals

 Determine your audience

 Determine your pricing

 Establish your payment acceptance

 Test the flow and any automation

 Set program dates

 Create your group and attach plan and supplements

 Landing/sales page worksheet

 Build landing page

 TEST links and proofread

 Email worksheet

 Write emails

 Test links and proofread

 Schedule emails

 Track sales

 Order supplements for clients

 Program starts

 Program finishes

 Follow up with paricipants

 Set up the next program
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